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Aims 

• To enrich the curriculum with a wide variety of real life experiences to 
complement, extend and enhance classroom learning.  

• To provide students with new experiences previously denied to them.  
• To foster confidence in personal development skills eg; using public transport.  
• To develop social skills in a group context removed from the artificial 

classroom environment.  
• To have fun and develop broader expectations of life.  
• To ensure that all of the above are open to all students irrespective of their 

ability to pay.  
• To take account of Health and Safety.  

Strategies  

 
Outings are of various types:  

During the school day:  

• School outings: Large groups comprising students from a number of classes 
and a broad age range. Example – a theatre outing for all students.  

• Year group outings: Example – students from one year group visit 
Chessington World of Adventure as a reward for completing exams.  

• Class outings: Students studying a particular subject make a visit as part of 
their programme of study. Example – a GCSE History group visits Rochester 
Castle.  

• Individual student outings: A particular student is taken for a specific 
assignment related to their study or personal development or as a reward. 
Example – as part of the induction process a new student who is school 
phobic is taken out to a local café as part of the relationship building 
approach.  

• Outings without direct supervision: Example – to promote independence and 
life skills a student is given an assignment to walk into Chatham.  

After the school day:  

• Recreational outings: Example – a trip to the cinema or ten pin bowling for 
those students attending After School Club.  

• Developing independence and skills for life - e.g. independent travel, money 
managing money.  

• Activities that help with personal and social development.  
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Overnight Trips:  

Residential trips: Example – PGL trip for 1 night 

Medium to short visits overseas: Example – a 2 night trip to Disneyland Paris 

All of these trips are planned with clearly understood objectives and planned 
according to the nature of the visit and the student participants.  

Use of school vehicles and staff cars 

We have access to our school minibus and school cars. Staff may use school cars if 
they are an approved school car driver, this can be done by providing the school 
admin with the relevant documents. Staff may use their own car if they have 
business user cover on their insurance and this has been confirmed by the school 
admin. Running costs are reimbursed at the published rate which is currently 45p 
per mile below 10k miles. These are claimed by using the expenses form, which can 
be found in the main staffroom. Staff are responsible for undertaking vehicle safety 
checks. 

Supervision ratios 

A staff allocation of 1:3 is necessary for most visits. However, the ratio of staff to 
students is dependent on the nature of the activity and each students individual risk 
assessment. No member of staff will go out alone with a student unless this has 
been agreed with a member of the Senior Management who has taken due notice of 
the individual student risk assessment and made a judgement that it is not 
inappropriate in any way.  

Consent 

For short, local trips we have blanket consent which is obtained upon entering 
school.  

For other trips a letter is sent to parents or carers requesting their permission and 
asking for a contribution but explaining that no child will be denied because of an 
inability to pay.  

The senior member of staff arranging each outing is responsible for arranging and 
accounting for any financial issues associated with trip, in conjunction with our 
Business Manager. 

A detailed procedure with accompanying forms is provided for the use of staff in 
order to plan thoroughly and avoid problems and secure the maximum educational 
benefit.  
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Special Circumstances 

In the event of non-payment, the outing is subsidised by our school. Trips are 
usually subsidised in order that contributions from parents and carers are kept to a 
reasonable minimum. In the event of absence and a contribution having already 
been made, each case is reviewed sympathetically. In many instances such as 
theatre trips, if we are given no notice or time to arrange a substitute, there is no 
automatic right to reimbursement.  

Planning trips / Risk assessment 

When organising trips staff are to follow the planning procedures, which can be 
obtained from Reception.  

• Risk assessment should be carried out by the trip leader and then passed to 
Head of School.  

• Risk assessment should be agreed and signed by all staff included on the Risk 
Assessment.  

• All new students to be taken out on short, local visits to aid risk assessment 
on future trips.  

• All offsite activities including transport to and from work experience or option 
placements to be risk assessed. All pupils have an absence without authority 
risk assessment in their files.  

See Appendix below 
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